
Republic of the Philippines
(Dffirc of tlrr $slicitot Srnrrol

Request for Quotation

Oate:
Ouotation #
ABC:

Febtuary 15,2 o23
P3-023-02-027

by your representative

RODRI OJENAL
sAo, Adm Division

St/Madam:

Please quote your lowest price on the items/s listed below, stating the shortesl time of delivery and submit thls from duly sig

To be lilled-out by Supptlet:

ITEM & OESCRIPTION OTY UNIT
UNIT

PRICE
TOTAL PRICE

Lease of Venue and Catering Servlces (Food, and Tables and Chairs
Set up) for OSG Planning Seasion, inclusiva of set-up,
operatorlmarshals, and othor chargas:

Event Dale: February 27, 28, and March 1, 2023

Ge n e ra I S pe cif i c ati ons :
Vonue

ccessibility/Location: The venue must b€ within close proximity of the
Office of the Solicitor General for efticient access of employees to and from
the venue.

Space Requiromenti The venue must accommodate at least 50 persons in
a round table set-up that allow social distancing.

Light, Ventilation and Air-conditioning: The venue must have sufficient
lighting and proper ventilation.

Facrlties: The venue must have a steady supply of water for hand washing
and toilet use.; The venue must have ample number of tollets to
accommodate the attendees.;The venue must hav€ a provision of at least a
basic sound system, projector, and projeclor screen., The venue must have
internet/wifi availability/connectivity for the attendees.

Health and Secuity: The venue must have clearly visible fire escapes and
flreflghting equipmenq The venue must have an altemate ingress/egress lor
VlPs
Parking Space: The vonue must have patuing spaces or near pat*ing arca
that are readily available for attendees; The venua shoud have a roadway
access/neatby drop oft point that can accommodate the OSG bus which will
shultle the employees to and trom the venue.

Emergency Response.' The venue must ba near a police station and/or fire
station.

Olhorsr The venue must be structurally sound, well-maintained and
attractive.:

Other Amenities: Basic Lights and Sounds, Wifi Connection, and can Cater
Food

Tol
Tel. No.:
Fax No

Attentionl

EM NO BRAND



ITEM NO ITEM & DESCRIPTION QTY UNIT BRAND
UNIT

PRICE
TOTAL PRICE

Food tot OSA Employ*s Y
Minimum lnclusion:
a. AM Snacks
b. Lunch

c. PM Snacks
Other Requirements:
'At least one (1) hot and cold water dispenser
'Free-Flowing Coffee and Tea
'Table and Chair Set-up (50 pax) - Round Tables

Delivery Period
Warranty:
Price Validity:

SIGNATURE OF AUTHORIZED REPRESENTATIVE

Note:
1. Please quote within _ days from the date of RFQ.
2. Bidders must submit current and valid docum€ntary legal requiremsnts upon sending lhe filled out quotation
a. I I Mayor's / Business Permil;
b. I I PhiIGEPS Registration Number: Memb€chip: {l Platinum [] R€d
c [] lncome / Business Tax Retum (for SmallValue Procurement, abov6 PhpS@,000);
d. I I Omnibus Sworn Statement for Small Value Procursment (ior 6bove P50.000 - for unnot rized; Noiarized oss is required upon signing of Po);

e. [ ] Bidders who have previously submitted the above legal requirements may no longer require its re-submission.

Sir
I hereby c€rtify under oath that I have personally conducted this canvass, which the price/s quoted are true and correc't, and the sig

representative of the company submitting the quotation as genuine

GHRIS D. BUAT / R CARDEL
SIGNATURE OF CANVASSER

osG-HA OF 039

Rev 00 (05 July 2018)

Note; Supplier mustallow ocular visit, and provide a sample menu. Supplier
must provide option for rescheduling or modific€tion due to possible change

in quarantine levels.

(Prlce Vatlncluded)

For morc infom|tion, you moy contodt us:
Ielephone: 8836-3314
Telefax: 8813-1174
Pleose send your quototion to:

h : 11 iL' r rrrl rlr:-l ll, I !


